OEJIEPAJIBHOE TOCYIAPCTBEHHOE BIOJDKETHOE HAYUHOE  YUYPEXJIEHWE
«®EJIEPAJIBHBIN UCCJIEIOBATEJILCKWM LIEHTP
«KPACHOSIPCKMI HAVYHBIM L[EHTP
CUBUPCKOI'O OTAEJEHUA POCCUUCKON AKAJTEMUM HAYK»
(OUI] KHI[ CO PAH, KHIL CO PAH)

INPUKA3

r. Kpacnospck

«05» nexadbps 2016 r. Ne //Wﬁﬁhﬁ

00 yrepaienun Kojekea 5THKH
U c1yKeOHOro noBeeH sl
paboTHUKOB OpraHu3aLui

B coorBerctBuH ¢ mnonoxeHusMd Koncrutyuuu Poccuiickoi Penepanuy,
DepiepaibHbIM 3aK0HOM 0T 25 nexadpst 2008 r. Ne 273-D3 «O nmpoTHBOJCHCTBHH
KOppyILuu», pemeruem npesuauyma Cosera npu  Ilpesunente Poccuiickon
denepallii 110 NPOTHBOAEHCTBHIO Koppymuuu (mpoTtokon oT 23 aexabps 2010 r.
No 21) M WHBIMM HOPMATHBHBEIMH TIPaBOBbIMH akTamu Poccuiickoii ®deaepanuy,

COJIEPIKALIUME OTPaHHUEHHUS, 3aMPEThl U 00SI3aHHOCTH U1l pAOOTHHUKOB,
MPpUKa3blBAIO:

Vreepauts Koneke stuku U ciyxkeOHoro noseaedus padornukos GULL KHILL

CO PAH B penaxuuu coryiacHO IIprIoKeHHIO K HaCTOsILIEMY IPUKa3y.

W 7

JlupexTop /// /C B.®. I11abanos




IIpunoxenne Ne 1 k
[Mpukaszy ®ULl KHL[ CO PAH
OT «__» 2016 r. Ne

KOJICKC ITHKH H CJ'[)/?KBGHOFO NnoBeJACHHS paﬁOTHHKOB

denepanbHOrO rocyAapcTBEHHOI0 OIO/IKETHOTO HAYYHOTO yUpexk AeHH s
«@DenepabHbBIN HCCie0BaTeNbCKUM LeHTP «KpacHOspCKHUM Hay4YHbBIN LEHTP
Cubupckoro otaeneHust Poccuiickoil akaqeMuu HaykK»

(OULL KHLL CO PAH)
I. O6mue mojoxeHus

1.1 Hacrosumwmii Konmexkc »Tuku u ciyxeOHOro 1noBejleHUss pabOTHUKOB
(manee — Komekc) @efepalibHOrO rocyIapcTBEHHOTO OOJKETHOIO HAay4HOI'O
yupexkaenus «@DenepanbHblii  ucciegoBaTesbekui  HeHTp  «KpacHoApckui
Hay4dHbIi 1eHTp Cubupckoro orienenus Poccuiickoit akageMun Hayk» (najinee —
YupexxaeHue) ocHoBaH Ha mnojoxeHusix Konctutyuuu Pocculickoii @eneparuu,
GenepanpHoro 3akoHa ot 25 nekabdbps 2008 r. Ne 273-D3 «O npoTuBOACHCTBAN
KOPPYILHMU», & TAK)KE YCTAaHABJIMBAKOUIMX B OTHOLIEHUH PaOOTHUKOB Y UpeKIeHUA
OIpaHUYEHMS, 3amnpeTbl U  OO0S3aHHOCTH MHBIX  (efepallbHbIX  3aKOHOB,
HOPMAaTUBHBIX  IpaBoBbiXx akToB [lpesupenra Poccuiickoit  Denepanuy,
[IpaBurenserBa Poccuiickoi Menepanuu, Ipyrux HOPMaTUBHBIX [IPaBOBLIX aKTOB
Poccuiickoit denepaliiv, BHYTPEHHUX PETYJSATUBHBIX JOKYMEHTOB YUpeKICHUS,
a TaxKe Ha OOLIeNpPU3HAHHBIX HPABCTBEHHBIX MPUHLIMIIAX U HOPMAX POCCUKHCKOrO
o01ecTBa U rocy/1apcTBa.

1.2. ITonoxkenuss Kojekca pacnpocTpaHstoTcsi Ha BCE  CTPYKTYpHBIE
NOJpa3eIeHUs] Y YpeKACHUsI.

1.3. I'paxkmanwH Poccwuiickoit MDenmeparuu, noctynaroliudii Ha pabory B
YupexxaeHue, 00s3aH 03HAKOMUTBLCS ¢ oJI0KeHHsIMU Kojiekca U co0uto1aTe UX B
Ipolecce CBOeH JIesITETbHOCTH.

1.4. Kaxapiii  paboTHUK ~ YupexaeHusi  JOJUKEH  [pPUHUMAaTh  Bce
HeOOXOIMMBIE Mepbl JUIsl COONIOZIEHMsT TOJIOKeHHH Hactosimero Kopekca, a
KXl rpaxaaHuH Poccuiickoii @enepamnuu BrpaBe 0XuAaTh OT PabOTHUKA
YupexeHus MMOBe/JIeHMs B OTHOLIEHHUAX C HUM B COOTBETCTBHM C IOJOXEHUAMHU
nacrosuero Konekca.

1.5. Lensto Konekca siBiisieTcsl YCTAHOBJICHUE 3THUECKUX HOPM W IIPaBHUII
clly>ke0HOr0 TOBe/IeHUsI paOOTHUKOB ISl TOCTOMHOI'O BBIMTOJTHEHUSIMU UM CBOEH
npogecCHoHaIbHON AESTEeIbHOCTH, a TaKXKe COINEHCTBHE YKPEIUJICHHUIO aBTOpUTETA
VapexxaeHus, odecrieueHre eIMHBIX HOPM TOBeIeHUs paOOTHHKOB.

1.6. Kojekc cly>KUT OCHOBOM il (POPMHUPOBAHUS [OOJDKHOW MOpaliud B
KOJUIEKTUBE, YBA)XKUTEJBHONO OTHOIICHUS K JAEATEIBHOCTH YUpEKIECHHUS B
O0ILECTBEHHOM CO3HaHMH, & TAKXKe CIIOCOOCTBYET ITOBBIIIEHHIO OOIECTBEHHOIO
CO3HAHMS U HPaBCTBEHHOCTH PAOOTHHUKOB, UX CAMOKOHTPOJIS.

1.7. Koneke mpu3BaH MOBBICHTH 3(PPEKTUBHOCTH BBINOIHEHHS] PAOOTHUKAMHU
VYupexaeHus: CBOUX JTOJKHOCTHBIX 0053aHHOCTEH.
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1.8. 3nanue u cobmonenue paborHEKoM Yupexaenus Kogexca siBisercs
OJIHUM M3 KPUTEPUEB OLIEHKM KayecTBa ero npo(eccHOHaJbHON JeSTeIbHOCTH U
CJly’KeOHOr0 MOBEICHUSI.

1.9. Hacrosmuit Kogekce mnoanexuT omyOJMKOBAaHUIO Ha O(GUIIMAIBHOM
caifte YupexaeHus B MiHGOpMaMOHHO-TEJIEKOMMYHUKAIIMOHHOHK ceTu MuTepHerT.

II. OcHoBHBbIC NIPHHUHMIIBLI H NPABHJIA CJIYKEOHOTO NOBEACHUS
paboOTHUKOB Y4YpexIeHHs

2.1. Pabothuku  Yupexuenusi, co3HaBass  OTBETCTBEHHOCTb  IIE€peJ
rocy/1apCcTBOM, OOIIECTBOM W I'pay</aHamMH, 00si3aHbl:

2.1.1. uCHONHATh  JOJDKHOCTHBIE 00s3aHHOCTH J00pOCOBECTHO MW Ha
BBICOKOM MPOQeCCHOHATBLHOM YPOBHE;

2.1.2. cobmonats TpeboBaHus 3aKkoHOAATeNbLCTBA Poccuiickoi Denepannu U
BHYTPEHHUX PEryJISTUBHBIX JOKYMEHTOB YUpeKIeHU;

2.1.3. OCyIIeCTBIATH CBOIO JICATEILHOCTD B TIPe/ieslax CBOUX ITOJIHOMOYMH U
TIOJIHOMOYUH YUpexIeHNUs,

2.1.4. 1pu  UCIOJIHEHWH JIOJDKHOCTHBIX OOs3aHHOCTEH He OKa3blBaTh
NPeIIOYTeHUs] KaKUM-TH00 Mpo(eCCHOHAIBHBIM WIIM COLMAJIBHBIM IPYyIIaM H
YUpPEXKASHUSIM, OpTaHW3alusM, ObITh HE3aBUCUMbBIMU OT BIMSIHUSA OTIEIbHBIX
JOJIKHOCTHBIX JIMIL M @ IMAUHHUCTPATUBHOTO JaBICHUS;

2.1.5. cobmonaTh  cOLMaNbHYI)  CHpPaBeUIMBOCTbL M PAaBHOIPABHO
pacripelie/isiTb  COLMAlbHBIE pecypchl C LeJbI0 paclIMpeHHs BbiOOpa |
BO3MOKHOCTEH JIJIsI BCEX KOHTPAareHTOB, B TOM YMCJIE, [JI1 HEUMYLIHUX, COLUAIbHO
YS3BUMBIX W IPYTHX JIAL, OKa3aBLUIUXCS B TPYAHOU KU3HEHHON CUTYAIIWH,

2.1.6. uckmo4aTh JAEUCTBUS, CBSA3aHHbIE C BIMSHAEM KaKUX-TUOO JIMYHBIX,
UMYIIECTBEHHBIX ((DUHAHCOBBIX) UM  MHBIX MHTEPECOB, IIPEIATCTBYIOLIMX
J00POCOBECTHOMY MCIIOJTHEHHIO JIOJDKHOCTHBIX 00s13aHHOCTEH];

2.1.7. cobmonath  OpU  MCHOJHEHMH  JIOJDKHOCTHBIX — 00A3aHHOCTEH
YyCTaHOBJIEHHbIE (De/iepalbHBIMU 3aKOHAMH, WHBIMM HOPMAaTHBHBLIMH I1PaBOBLIMH
aktamu Poccuiickol @enepaluy U YUupexxAeHUs OrpaHHYEHUs U 3aTIPEThI,

2.1.8. cobnronaTh HEWTPaAIBHOCTh, MCKIFOYAOLIYIO BO3MOXHOCTL BIIHMSHUS
Ha CHOyXeOHyIH JIesTeIbHOCTh pelIeHWH [ONUTHYECKMX I1apTUH, WHBIX
00IIecTBEHHBIX 00 BeTHHEHMI;

2.1.9. coOmogaTh HOPMBI CITYKeOHOH M MPOo(dheCcCUOHANIBHON 3TUKHU, ITpaBUiIa
JIeJIOBOTO MOBEJICHUS U OOIIEeHMUSI;

2.1.10. nposABIATE KOPPEKTHOCTH M BHUMATEIBHOCTHL K TrpakaaHam H
JIOJDKHOCTHBIM JIMIIAM TIPHU CIIY’KeOHBIX KOHTAKTax ¢ HUMM; IIPUHUMAThL MEPhI 10
HEJIOMYIIEHHIO JIF00O0M BO3ZMOKHOCTH BO3HUKHOBEHHUS KOH(MIIMKTA MHTEPECOB;

2.1.11. He jomyckarb KOPPYILHOHHOIO I[IOBEJEHHs, B TOM YHCIE
BO3/IEPIKUBATECS OT MOBEICHUS, KOTOPOE MOKET BOCIIPUHUMATBLCS OKPYIKAIOIIUMHU
KaK oO0elanve WM TpeIlokKeHne Jadd B3sTKM JIMOO Kak corjacue IpPUHSATH
B3ATKYy, MJIM Kak npoch0a (HameK) o Jlaue B3sTKH, a Takke NMPOTUBOJIEHCTBOBATh
JIIOOBIM MIPOSIBJICHUSIM KOPPYIILUHI U [IPOUKM 3J10YIOTPEOICHUSIM B Y UpEKICHNH,




2.1.12. yBeJOMJISITh  JIOJKHOCTHOE JIMIIO YUPeXIAeHUsT 10 MpoduiiakTHKe
KOPpPYILUOHHBIX W HHBIX NPAaBOHAPYIIEHWH, OpraHsl MPOKYpaTypbl W HWHBIE
(esiepanbHble rocy/1apCTBeHHbIE OpraHbl 000 BcexX ciydasx oOpallleHHs K HUM
KaKUX-IMOO JIMI[ B LEJISX CKJIOHEHUS K COBEPIICHUIO KOPPYMIHOHHBIX
[IPaBOHAPYIICHUH;

2.1.13. He3amMeITUTETHHO ~ YBEJIOMJISITH ~ CBOETO  HEMOCPEICTBEHHOIO
PYKOBOJUTENS, a TakKe JOJDKHOCTHOE JIUIO YUpexAeHUs Mo MNpodUIaKTHKE
KOPPYILUMOHHBIX M MHBIX IpPaBOHAPYLICHUH O CTaBIIMX H3BECTHBIMHM (pakTax
KOH(JIUKTa WHTEPECOB W KOPPYMIIMOHHBIX TIPOSIBICHUNH B YUpeKIEHUH,
oOcTosiTenbcTBAaX W AeHCTBUX (Oe3jelcTBUM) pabOTHUKOB YUpeKIeHUs H
TPETbUX JIMI[, TMOCTYXKMBIIMX WIM CIHOCOOHBIX IOCIHYXKHTb [PUYHHAMH
BO3HUKHOBEHHUS B YUPEKJEGHHHM KOH(DIMKTA MHTEPECOB W/MIM KOPPYNLUUOHHBIX
NpOSIBJICHWM, a TakkKe O TNPUYHHEHMH (BO3MOYKHOM NPUYMHEHWH) Bpela
Yupex1eHuo;

2.1.14. noBOUTH 10 CBEACHUS HENOCPEJCTBEHHOIO WIIM BBIIIECTOALIETO
pyKoBoAUTENS HH(OPMALIHIO O TOM, YTO Kakoe-JIu0o0 JHLO npeanaraet paboTHUKY
VYypexxaeHuss COBEpPLIMTh HE3aKOHHbINM, HENPAaBOMEPHbIA WM MNPOTHUBOPEYALIUH
TpeOOBaHUSIM K CIIy)K€OHOMY MOBEJCHUIO TOCTYIIOK WM KaKUM-JIMOO MHBIM
o0pa3oM HapylIUTh 3aKoHoJATedsCcTBO Poccuiickoln denmepauuu ¥ HACTOSIIMNA
Konekc, o mro0bIX CTAaBIIMX U3BECTHBIX (PaKkTax B OTHOUIEHUH COBEPIIEHHBIX JTHM00
FOTOBSILLMXCS [PABOHAPYILIEHUH €O CTOPOHBI APYIUX PAOOTHUKOB YUpeiKIeHHUs
(ecin umMmeromasics uH(opMmauus He TpeOyeT yBeJOMIIEHHS COOTBETCTBYIOLLErO
PYKOBOIUTENS cornacHo moanyHkram 2.1.13. u 2.1.14. Hacrosero ad3aua);

2.1.15. He pasrmamark M HE MCIOJB30BaTh HEHAJIEKaAIMM 00pa3oM
CBEJIEHHSI, OTHECEHHBIE 3aKOHOAATeNbCTBOM Pocculickoil denepaiiu K CBeIEHUAM
KOH(pUASHUMAIBLHOIO  Xapaktepa M CayxeOHylo HHpopMauuio (CBEAEHHUs
OTPaHMYEHHOTO0  paclpoCTpaHEHMs), a TakkKe HHbIE CBEJCHHUS, CTABLIHE
U3BECTHBIMU B CBSI3M C UCIIOJIHEHUEM TPYJIOBBIX 00sI3aHHOCTEN;

2.1.16. He nomyckaTh OKa3aHUsl BO3JECHCTBUS HAa CBOMX KOJUIEI B LEJsX
IPUHSTHUSI IPOTUBO3AKOHHOTO U (MJIM) HEOOOCHOBAHHOTO PEIeHUs;

2.1.17. Bo3mepuBaThCsl OT ITOBEAEHUS, KOTOPOE MOTIJIO Obl BbI3BATh
COMHEHHE B JOOPOCOBECTHOM HCIIOJIHEHUHM TPYAOBBIX OOSI3aHHOCTEH, a TakKe
130eraTh KOH(IMKTHBIX CHUTYallMH, CIIOCOOHBIX HAHECTH YIIEpO pemyTauud Win
aBTOPHUTETY paOOTHUKOB YUpeKACHUS W/ UITH Y UpeiKIeHHIO;

2.1.18.He  jomyckaTh  TPOsiBJIEHWWH  (opManu3Ma,  BBICOKOMEpHS,
HEYBaKUTEJIBHOIO OTHOIICHHS K 3aKOHHBIM Npocb0aM U TpeOOBaHUsIM Ipak/1aH B
CBA3U C UCIIOJHEHUEM TPYAOBBIX 0053aHHOCTEI];

2.1.19. Bo3ziep)xuBaThCsl OT MYOJMHWYHBIX BBICKA3bIBAHHUM, CYKIEHUH H
OLIEHOK B OTHOIIEHWH YYpexJeHHs, eClId 3TO He BXOAUT B OOA3aHHOCTH
paboTHMKa,;

2.1.20. cobmonate KOH(QHUASHUUATBHOCT, HHGOpPMALMM O KOHTPAreHTe,
KacarolIehcs YCJIOBUH €ro JXU3HeAesITeJIbHOCTH, JIMYHBIX KadecTB M IpolJieM,
IPUHUMAThL MepbI JUIsl ee o0ecrieyeH s,

2.1.21. He UCHOJIB30BaTh Clly)KeOHOE MOJIOKEHUE JUIsl OKa3aHUs BIUSHUS Ha
JESITENIBHOCTh TOCY/IAPCTBEHHBIX OPIaHOB M OPraHOB MECTHOI'O CaMOYIIPABIICHHUS,




OpraHu3alWid, JOJDKHOCTHBIX JIML, TOCYAAapCTBEHHBIX M MYHMIMIAILHBIX
CIly’KalllMX [IPY PELLIEHUU BOIPOCOB JIMYHOIO XapaKTepa;

2.1.22. yBaXUTEIBHO OTHOCUTBCS K JICATEIIBHOCTH IIPEJICTABUTENIEH CPEJICTB
MaccoBOH HH(poOpMauK 1Mo HHGOPMHUPOBaHUIO o01IecTBa 0 paboTe YupexaeHus, a
TaK)K€ OKa3blBaTh COJEHCTBUE B TIOJyYEHUM [JOCTOBEPHOM HH(pOpMaLMU B
YCTaHOBJIEHHOM TOPSIJIKE;

2.1.23. MOCTOSIHHO ~ CTPeMHUThCA K o0ecredeHuI0 Kak MOxHO Oolee
3¢ (HEKTUBHOrO ¥ HKOHOMHOT'O pPacropsDKeHHsl (PMHAHCOBBIMU CPEINCTBAMM, MHBIM
HUMYIIECTBOM, MaTepUAIIbHO-TEXHUYECKUMHU U IPYTUMU PECYPCaMHU Y UpekKIeHHUS,

2.1.24. He UCIoab30BaTh UMYILECTBO Y UPEKICHUS B LIENAX, HE CBA3aHHbBIX C
UCIIOJIHEHHEM TPYIOBBIX 00s3aHHOCTEH, a TakKe He IepelaBaTb €ro B TaKHUX
1EJISIX UHBIM JIMLIAM;

2.1.25. cobmoiare  TpPUHOHUNB ¥ TpeOoBaHMs,  YCTAHOBJIEHHBIC
DenepanbubiMK 3akoHamu oT 18 uronst 2011 r. Ne 223-03 «O 3akynkax TOBapos,
paboT, yCIIyr OTAeNbHBIMH BHUIAMH IOPUAMYECKMX JIMI U oT 5 ampens 2013 r.
No 44-®D3 «O xoHTpaKTHOM crcTeMe B cdepe 3aKyloK TOBapoB, padboT, yclyr it
obecrieueHnss TOCYJapCTBEHHBIX M  MYHUUMNAIBHBIX HYX/I» W W3OaHHLIC B
COOTBETCTBUH C HUM BHYTPEHHUE PEryJISiTUBHbIE JOKYMEHTBI YUpEKIEHHs, He
CO3/IaBaTh CBOUMH JIEMCTBUSAMH HEOOOCHOBAHHBIE MPEUMYIIECTBA Il KAKUX-JIMOO0
Y4aCTHUKOB 3aKYIOK.

2.2. PaboTHuk Yupexaenus, HaleJIeHHbIN OpraHM3alMOHHO-
PACTIOPAAUTENBHEIMUA TOJHOMOYHUSAMH [0 OTHOIIEHHMIO K JpyruM pabOTHMKaM
Yupesxxaenusi, 1oJKeH OBITh Uil HUX 00pa3loM npodeccuoHainsma, 0e3ynpeyHon
penyTalyM, CBOWM JIMYHBIM IIOBEJCHHMEM II0JIaBaTh MPUMEpP YECTHOCTH,
OecrnpucTpacTHOCTH U CIPABEIINBOCTH.

2.3. PaboTHHK Yupexnenus, Ha/1eJIEHHBIN OpraHu3alMoOHHO-
PacTops/IUTEbHBIMKE [TOJHOMOYHUSMHU IO OTHOILLCHHUIO K JPYyrdM paboTHHKaM
VYapex1eHus:

2.3.1. npyuHMMaeT Mephl MO MPEAOTBPALLEHMIO M YPEryJIHMpOBaHWIO B
KOJJIEKTUBE KOH(MIMKTa MUHTEPECOB, 110 NPEAyINPEKIACHUIO KOPPYIILKH, BKJIHOYasi
MEPBHI T10 MPEAOTBPAIICHUIO KOPPYTLHOHHO-0IIACHOT'O IIOBEIEHUS;

2.3.2. COIEMCTBYET YCTAHOBIEHUIO W TOAJASPXKAHUIO B  KOJUJICKTHUBE
3J0POBOT'0 MOPAJILHO-IICHXOJIOTHYECKOI0 KIIMMara,

2.3.3. npu omnpeneneHun oObeMa W XapakTepa IOpYYaeMOW JIpyrum
paboTHHUKaM YupexaeHus paboThI PYKOBO/ICTBYyETCA MIPUHIIMITIAMH
CIIPaBEIMBOCTH, ydeTa JIMYHBIX W OEJTOBBIX KadeCTB, KBAIU(QHUKAUMH W OIbITA
MO TYMHEHHBIX;

2.3.4.He JIONyCKAaeT 10 OTHOLIEHHIO K TTIOAYMHEHHBIM paboTHUKaM
Heo0OCHOBAaHHBIX NPETEH3HIA, a TaKXe (akToB rpyOOCTH U OECTaKTHOCTH,

2.3.5. mposBiuser 3a00Ty O MOAYMHEHHBIX, BHMKAeT B HMX NPOOJIEMbl U
HYX/bl, COJEHCTBYET TPUHATHUIO 3aKOHHBIX W OOOCHOBaHHBIX pEIIECHHUH,
Cr1ocoOCTBYET MPOPECCHOHAIIBHOMY U JIOJDKHOCTHOMY POCTY PabOTHHKOB;

2.3.6. oka3pIBaeT TOJJIEPKKY Y TMOMOLIbL  MOJIOJBIM  CHELHaIUCTaM
(¢ ompITOM paboTHI 10 3 neT) B prodpeTeHUH NPopHEeCcCHOHaIbHBIX HABBIKOB;




2.4, PaboTHUKU YupexaeHus, HaJieJIeHHbIE OpraHU3alMOHHO-
pacnopsAaUuTEIbHBIME [IOJJHOMOYHSAMHK 110 OTHOIICHUIO K JAPYTMM paboTHHKaM,
HECYT OTBETCTBEHHOCTH B COOTBETCTBHUM C 3aKOHOAATENIBCTBOM Poccuickoi
@enepauun  3a JgedcTBUs MM Oe3JeMCTBUS  IMOJYMHEHHBIX  COTPYIAHHKOB,
HapyIIaloIIUX IPUHLMIIEI STUKH U MPaBUJIA CIY>KeOHOro MOBEACHHUS, €CITH OHU He
IPUHSIU Mep, YTOOBI He JIOMYCTUTh TaKKX JICHCTBHI MM Oe31eCTBHA.

II1. DTHka noBeaennss paloOTHHKOB Y4pesKIeHHs

3.1. PabotHukn VYupexaeHuss B CBOEH JIEATEILHOCTH HCXOIAT U3
KOHCTMTYLIMOHHBIX IIOJIOXKEHHH O TOM, 4YTO 4YeJIOBEeK, ero mnpaBa WU CBOOOJIbI
SBJISIOTCS  BBICIIEM LEHHOCTBIO, M Kax/blii TIpaJaHWH HMEeT TIpaBo Ha
HEMPUKOCHOBEHHOCTh YACTHOW JMKWU3HM, JIMYHYIO M CEeMEHHYIO TalHy, 3allUTy
4ECTH, JOCTOMHCTBA, CBOET0 JOOPOro MMEHH.

3.2. PaboTHuKH YupexkaeHus:

3.2.1. obs3anbl cOOMIO/ATE OOILENPUHSATBIE dTHYECKHE HOPMBI M IpaBHIIa
JEJIOBOTO IOBEACHHUs, ObITh BEXIMBBIMHU, JIOOPOMKEIATCILHBIMU, KOPPEKTHLIMHU,
[IPUHLIUIHAIBHBIMY, BHUMATECILHBIMU, MPOSIBIATE TEPITUMOCTE H HETPEIB3ATOCTh
B OOLIEHUH C Ipa)kJaHaMU U KoJUTeraMu, paboTHUKaMH JIPYTHX OpraHu3almii;

3.2.2. mpu3BaHbl CIIOCOOCTBOBaTh CBOMM IOBEIEHUEM YCTAHOBJIEHHUIO B
KOJUIEKTHBE  JIeJIOBbIX  B3aMMOOTHOIIEHWI,  OTHOIIEHUW  IapTHEPCTBA,
B3aMMOYB)KEHHUs M B3aMMOIIOMOIIH, KOHCTPYKTHBHOI'O COTPY/HUYECTBA JIPYT C
JPYTroM,

3.2.3. IO/DKHBI NPOSBIATh yBaKeHHE K OObIYasiM M TPaJMLIUMSIM HapOJOB
Poccun M Jpyrux rocynapcTB, YYHTHIBATh KYJIBTYPHBIE M HHBIE OCOOEHHOCTH
Pa3IMYHBIX STHHYECKHUX, COLMATIBHBIX Py U KOH(MECCHI;

3.2.4. 00s3aHbl CTPEMHUTBECS B JIFOOOM CHTyallMM COXpPaHSTh JMUHOE
JIOCTOMHCTBO, OBITH 00pa3LOM MOBeaeHUS, TOOPOMOPSIOYHOCTH U YECTHOCTH BO
BCEX cpepax oOILIeCTBEHHON KH3HHU;

3.2.5. noymkupl u30eraTh JUYHBIX W (UHAHCOBBIX CBsA3€l, CIOCOOHBIX
HAaHECTH yIUepO UX UECTH U JJOCTOMHCTBY, PEIyTallud Y Ype IeHHUS;

3.2.6. He JOIycKaTb NPUHATUS MHINA, KypeHUsl BO BpeMs CIIyKeOHBIX
COBELaHui, Oece, THOTO cy»eOHOro o0LIeHMs ¢ IPaKaaHaMu.

KpuTika uMeronmxcss HeJOCTaTKOB B pabOTe CO CTOPOHBI PYKOBOIMTEJIS
WIA KoJuler JOJDKHA OBITh OOBEKTHBHOMW, B3BEIICHHOW, MPHUHIMIHAIBLHOW M C
[IOHMMAaHUEM IPUHUMATBCS TeM pPaOOTHUKOM YUpeKIeHHs, K KOTOPOMY OHa
obparieHa.

3.3.1lpu ucnosHeHMH TPYNOBBIX O0sI3aHHOCTEH PaOOTHUKU YUpexeHHUs
BO3/ICP)KUBAIOTCS:

3.3.1. or nmoboro BuJia BbICKA3bIBAaHMM W AEUCTBUM JUCKPUMUHALMOHHOTO
XapakTepa II0 [IpM3HAKaM [I0JIa, BO3pacTa, pachl, HAIMOHAJILHOCTH, $3bIKa,
IpakJaHCTBa, COLHAJIBHOIO, MWMYILECTBEHHOIO0 WM CEMEHHOI'O IOJIOKEHUS,
ACXOJI M3 IIOJUTHYECKUX WU PEJIMIMO3HBIX MPEANOYTeHUM, pojna 3aHATHH U
MHBIX UMEIOLUXCS Pa3TUIHIA;

3.3.2. oT rpy0OCTH, NPOSIBJICHUI MTPEHEOPEIKUTETHHOTO TOHA, 3aHOCYMBOCTH,
MPENB3ATHIX  3aMe4YaHWM, TpPeAbsBICHUsS HEIpPaBOMEPHBIX, HE3aCiIy)KEeHHBIX




00OBHUHEHMUI;

3.3.3. oT yrpo3, oCKOpOWTENbHBIX BBIPAKEHUH WU PEIUINK, ACHCTBUH, OT
HEHOPMATUBHOW JIEKCUKH, MPEMNSTCTBYIOMIMX HOPMAJIBHOMY OOILLIEHHUIO HIIH
IPOBOLIMPYIOMIUX IIPOTUBOTIPABHOE TIOBEICHHE.

3.4. PaborHuku YupexneHus JIOJKHBI OBITh BEYKJIMBLIMH,
N00poXKenaTeNbHBIMUA,  KOPPEKTHBIMHU,  BHUMATEJIbHBIMH M IPOSBISATH
TOJIEPAHTHOCTb B OOLLEHUHU € IPAyKJaHAMU U KOJIeraMu.

3.5. He pomyckaetcsi oOcyxaeHHe paOOTHUKAMM HEJOCTATKOB W JIMUHOW
)KM3HU CBOMX KOJIJIET.

3.6. [ToBejienue pabOTHUKA BCETJ[a U TIPH JTFOOBIX 0OCTOSITENLCTBAX JOJKHO
ObITH OE3yNpeYHbIM, COOTBETCTBOBATH BHICOKMM CTaHIapTaMm MpodeccHoHalu3Ma
M HPaBCTBEHHO-OTUYECKUM MpUHLMNAM. HUYTO He TOJKHO IMOPOYUTHL JEJIOBYHO
peryTaluo U aBTopuTeT paboTHUKA.

3.7. PaboTHMKY TpeAIUChIBACTCS: IOCTOSIHHO KOHTPOJIMPOBATh  CBOE
MOBe/ICHHe, YyBCTBA W OMOIIMH, HE TO3BOJISS JIMYHBIM CHUMIATHIM WK
AHTUINATUSAM, HEINPUS3HU, HACTPOEHUIO WJIM JPYKECKMM YyBCTBAM BIMATH Ha
cinykeOHbIe pelleHus, yMEeTh IpeaBUJIeTh IMOCIEACTBUSl CBOUX JEUCTBUN U
peleHuid; oOpamarbCs OJUMHAKOBO KOPPEKTHO € KOJUIeraMu, pPyKOBOJACTBOM
HEe3aBUCHUMO OT UX CIIY>KEOHOT'0 WJIM COLIMAIbHOTO MOJIOKEHMUS.

3.8. B mpouecce TenedoHHOro OOIIEHHS [ODKHBI ObITH COOJIIO/ICHBI
clIe/lyIOLIMe IpaBuiIa:

- Ha BXOJAIIME 3BOHKHU CJIeJyeT OTBEYaTh KaK MOKHO ObICTpee, pU OTBETE
Ha3bIBaTh CBOE UM

-IpM  3BOHKE B TMOjpas3lelicHus YupexJieHus padOTHUKY Heo0XOIMMOo
Ha3BaTh CBOE UMS M JIOJDKHOCTh (JIMOO HaWMEHOBaHWE TMOJpa3[eNeHHus), a TalkKe
TTOMHTEPECOBATHCSI, MOXKET JTU COOECeTHUK B JaHHBbIH MOMEHT YAC/IHUTh BpeMs
pa3roBopy;

- IIPH 3BOHKE B JIpYI'He OpraHu3alii HeoOX0AMMO Ha3BaTh CBOIO (haMHUIIUIO
U WUMs, JODKHOCTh, O3BYYUTHh Ha3BaHHE YUPEKACHUs, CIPOCHUThH, YAOOHO JIH
co0eceIHUKY pa3roBapyBaTh B JaHHBIH MOMEHT;

- 3aKaHYMBATh PA3roBOp, KaK MPaBUJIO, IOJIKEH [103BOHUBLIMH;

- €CId  BOMpOC, T0 KoTtopoMy PaboTHHKY HEOOXOJMMO CBsI3aThCsl C
KOJIJIETAaMH WJIM BHEIIHUMH NPEJCTaBUTENSIMH HE SIBISIETCA CPOYHBIM, ClIEyeT
OTIaBaTh MPEANIOYTEHUE CBA3U I10 JIEKTPOHHOM noute. Ecin ke Bompoc sBiseTcs
CPOYHBIM, OJIHAKO IPH 3TOM HEOOXOIMMO MOHECTH A0 colece/HUKA OOJIBIIONH
o0beM uHpoOpMalK, TO TeledOHHBIH 3BOHOK [IODKEH OBITh IpeaBapeH
3JIEKTPOHHBIM COOOIIEHHEM, COIEPKAITAM 3Ty HHPOPMALMIO B HEOOXOIMMOM
oObeme;

- 00CyXIeHHe ¢ KOJUIEraMH JIMYHBIX BOIIPOCOB, PELIEHUE JTMYHbIX ITpo0IIeM,
a TaKXke JIMYHbIE Pa3roBOpHI Mo TeliehoHy B pabouee BpeMsl PacLiEHUBAIOTCs Kak
HeperiaMeHTUPOBAHHBIE MePePhIBbI.

3.9. Ilpu BO3HUKHOBEHUU KOH()JIMKTHOU CHUTYyalllH MEXIY
noipa3ie]ICHUsIMU, TIPUOPUTETHBIM HaIpaBlIeHUeM penleHust KOH(IUKTA SBJseTCS
YUYET UHTEPECOB YUPEeKACHUS B LEIOM.

3.10. Buemnuii Bua paOOTHUKOB YUpexkKiaeHHs IIPpH HCHOJHEHHH HMH
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TPYAOBBIX OOS3aHHOCTEH, B 3aBUCHUMOCTH OT YCJIOBHUH WX WCIIOJHEHHUS, JOJIKEH
CIIOCOOCTBOBATh  YBaXXUTEILHOMY OTHOLIEHHIO TPaXKHAaH K YUpex/IeHHIO,
COOTBETCTBOBATh  OOLICIIPUHATOMY JIEJIOBOMY CTHIIKO, KOTOPBIH — OTJIMYAKOT
0(ULMAILHOCT, CHEPKAHHOCTb, TPaAHULIHOHHOCTh, AKKYypaTHOCTh. PabGoTHHKH
Yupexzaenuss  coONIOAAOT  pasyMHYIO  JIOCTATOYHOCTH B HCIIOJIL30BaHHU
KOCMETHKH, IOBEJTUPHBIX M3JIEIUH U UHBIX YKpalleHUH.

IV. 3akaounTe/ibHbIE N0J10KEHUS

4.1.Ecim y pabGotHuka VYupexJeHusi BO3HUKAIOT 3aTPYJHEHUS B
OTHOLIEHUM IOHMMaHUs JIMOO npuMeHenusi nojoxkenuit Kopekca, on Bropase
00paTUTBCS 3a KOHCYNbTalHel (pazbsiCHEHHsIMU) K CBOEMY HENOCpe/ICTBEHHOMY
PYKOBOJUTEIIIO, & TAKXKE K JOJDKHOCTHOMY JIMILY YUpeKICHHs IO MPOpUIaKTUKE
KOPPYNLIUOHHBIX U UHBIX [TPABOHAPYIICHHH.

4.2. PykoBoOUTENH BceX YpOBHEH He MMEKT I[paBa CKpbIBaTh OT
BBIILIECTOSAIETO  PYyKOBOJACTBA  (paKThl  HEHAJUICIKAILIETO  WCIOJHEHUS  UX
TOJIYMHEHHBIMU — paOOTHUKAMU Y UpeKIeHUsI TPYAOBBIX 00sI3aHHOCTEH,

4.3. PykoBoaurenu BcexX ypoBHeH YupexAeHUs He JOJDKHBI JOMyCKaThb
npeciesoBaHue paboTHUKOB YUpexkIeHHs 3a YBeJOMIICHHE WIH HHPOPMHUPOBAHHE
COOTBETCTBYIOILIETO PYKOBOIHUTEINS, MIpeJycMOTpeHHoe HacrosiiuM Kogekcom. B
TO JK€ BpeMsi HeoOXOJMMO Ipecekarh JIo0ble MOMNbITKM pacnpoCcTpaHeHHUs
3aBEJIOMO JIO)KHON HH(}OpMAalMKM, HENpPOBEPEHHBIX WM HEMOITBEPIKICHHBIX
(GaxkToB C LEJbIO ONOPOUNUTH paboTHUKA YUpekIeHHS, HE3aBUCHMO OT €ero
JOJIKHOCTH.

44.Ha pabotHuka VYupexJeHHss He MOXeT OBITh  HaJlOKEHO
JUCLUTUIMHAPHOE B3bICKAHME 3a IpeJocTaBleHrHe HMH(OpPMAalUd O HapyHIeHWH
Kozmekca, 3a KpPUTHKY pYKOBOJMTENS MM KOJUIEI 1O OOCTOATEILCTBAM,
IpelyCMOTpeHHBIM HacTosuM Komexcom.

V. OTBeTcTBeHHOCTH PAGOTHUKA YUpesKRIeHHs
3a Hapymenue Koaexca

5.1. Hecobmonenue Kopekca MoXKeT TNpHUBECTH K AUCIUIUIMHAPHBIM
CaHKLHUSAM — BIUIOTH J0 YBOJBHEHUS - B COOTBETCTBUU C JICHCTBYIOLIMM TPYA0BBIM
3aKoHo/aTebCcTBOM P® M oKanbHBIMY HOPMAaTUBHBIMU aKTaMU.

5.2. B ciygasix, npenycMOTpeHHBIX (elepalbHbIMH 3aKOHAMM, HapylLIleHHe
nonoxxkenud Kozxekca Bieder mnpuMeHeHHe K pabOTHUKY YUupexIeHus Mep
IOPUIUYECKON OTBETCTBEHHOCTH.




